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After clicking the “Apply”

button, the preview of

information needed for

registration will appear.
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The application is a three-step process.

* Required Fields – Error messages will 
identify incomplete fields and stop the 
user from advancing to next step.
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Employer:

- Paid a total gross wages of $1,500 
or more to all workers in a calendar 
quarter in a calendar year; OR you had 
one or more individuals who provided a 
service for some portion of a day in 20 
different weeks in a calendar year (Neb. 
Rev. Stat. §48-603(1) or (2))

- Are an out-of-state employer, liable 
for Federal Unemployment Insurance Tax 
(FUTA) with workers in Nebraska. (Neb. 
Rev. Stat. §48-603 (7)(a))

STEP 1:

An employer/business is required to 

pay unemployment insurance tax if 

you:



Employer Organization Selection:

• Individual/Sole proprietor

• Partnership

• Corporation

• Limited Liability Company (LLC)

• Non-Profit organization – Not 501(c)(3)

Under Organization Information, an 

employer can choose up to two 

Organization types for correct liability 

status. Screens will change according to 

organization selected. 

Notice that text boxes are available to 

complete for business activity and services 

performed. This detail is necessary to assist 

in determining tax rates and industry type.

4

STEP 2:



“First Paid Wages” obtained from Step

2 and “Wages Paid” boxes begin with

that corresponding quarter.
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STEP 3:



Confirmation to be printed for 

employer records.

An email confirmation will be sent 

to you.
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Domestic Employer 

(Household):
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A domestic employer is required to 

pay unemployment insurance tax if 

you:

- Paid total cash wages of $1,000 or 
more in a calendar quarter in a calendar 
year. (Neb. Rev. Stat. §48-603(4)(d))

STEP 1:



Domestic Employer (Household) 

Organization Selection:

• Domestic

• Individual/Sole proprietor

• Partnership

• Corporation

• Limited Liability Company (LLC)

• Non-Profit organization – Not 

501(c)(3)

Under Organization Information, an 

employer can choose up to two 

Organization types for correct liability 

status. Screens will change 

according to organization selected. 
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STEP 2:

Domestic Employer 

(Household):



Questions  are only specific to 

liability requirements of 

Domestic (Household) 

Employers only.
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STEP 3:

Domestic Employer 

(Household):



10

Confirmation to be printed

for employer records.

An email confirmation will

be sent to you.

Domestic Employer 

(Household):



Non-Profit 501(c)(3) 

Organization:
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A Non-Profit 501 (c)(3) 

Organization/Employer is required 

to pay unemployment insurance 

tax if you:

- Had 4 or more workers for some 
portion of a day, in 20 different weeks 
in a calendar year. Proof of 501(c)(3) 
must be sent with this form or noted 
that it’s applied for. (Neb. Rev. Stat. 
§48-604(4)(b)(ii))

STEP 1:
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STEP 2:

Screens will change 

according to organization 

selected. 

Non-Profit 501(c)(3) 
Organization:



Questions are specific to 

liability requirements of 

Non-Profit Organizations –

501(c)(3) only.

“Attach Document” option 

allows users to attach 

required IRS exemption 

letter.

Employers are given the 

option of choosing to be a 

contributory or a 

reimbursable employer.
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STEP 3:

Non-Profit 501(c)(3) 
Organization:



Confirmation to be printed for 

employer records.

An email confirmation will be 

sent to you.
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Non-Profit 501(c)(3) 
Organization:



Governmental Entity:
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A Government Organization/Employer is 

required to pay unemployment 

insurance tax if you:

- Any worker/employee, at any time, other 
than Elected Officials. (Neb. Rev. Stat. §48-
604(4))

STEP 1:



16

STEP 2:

Screens will change 

according to organization 

selected. 

Governmental Entity:



Questions are specific to liability 

requirements of Governmental Entities 

only. 

Since “First Paid Wages” date is 

01/02/2012, four years of wage boxes 

are required to be completed.
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STEP 3:

Governmental Entity:
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Confirmation to be printed

for employer records.

An email confirmation will

be sent to you.

Governmental Entity:



Agricultural Employer:

To add more than one trade 
name, click “SAVE”. 
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An Agricultural Employer is required to 

pay unemployment insurance tax if you:

- Had/have 10 or more workers in some 
portion of a day, in each of the 20 different 
weeks, in a calendar year OR you paid 
total wages (in cash or commodities), to all 
workers, of $20,000 or more in a calendar 
quarter of the calendar year. (Neb. Rev. 
Stat. §48-604(4)(c)(i))

STEP 1:
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Agricultural Employer 

Organization Selection:

• Agriculture

• Individual/Sole proprietor

• Partnership

• Corporation

• Limited Liability Company 

(LLC)

Screens will change according 

to organization selected. 

STEP 2:

Agricultural Employer:



Questions are specific to 

liability requirements of 

Agricultural Employers 

only.

Note that First Paid Wages 

date is 01/05/2006 and the 

wage boxes start at 1st

quarter of 2011. From date 

of registration, our system 

requires wages back four 

years plus current year.
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STEP 3:

Agricultural Employer:



Confirmation to be printed

for employer records.

An email confirmation will

be sent to you.
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Agricultural Employer:



Business Transfer 

(Acquisition):
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An employer/business is required to 

pay unemployment insurance tax if 

you:

- Acquired any business, organization, or 
trade of another employer who was 
subject to the unemployment tax law in 
Nebraska. (Neb. Rev. Stat. §48-603(3))

STEP 1:
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Organization Selection:

• Individual/Sole proprietor

• Partnership

• Corporation

• Limited Liability Company 

(LLC)

• Non-Profit Organization –

501(c)(3)

• Non-Profit Organization – Not 

501(c)(3)

• Governmental

• Domestic

• Agriculture

If acquiring another business, 

indicate on this screen.

Screens will change according to 

organization selected. 

STEP 2:

Business Transfer 

(Acquisition):



Questions are specific to 

information needed for 

the transfer. 
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STEP 3:

Business Transfer 

(Acquisition):



Confirmation to be printed for 

employer records.

An email confirmation will be 

sent to you.
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Business Transfer 

(Acquisition):


